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1. Stichting Overblijven at the Groningen Schoolvereniging 
 

Stichting Overblijven was established on August 30, 1993 with the ambition of ensuring that 
the lunch break in the school runs smoothly. 
Since the 1995/1996 school year - after the approval at the general meeting - the Stichting is 
involved in a paid lunchtime system for the entire school. 
 
The Stichting Overblijven has set itself the goal of ensuring that the lunchtime at the 
Groningen School Association is respectful, safe and has a good atmosphere. 
 
The Stichting Overblijven takes care of the payment of the lunch teacher’s salary and the 
collection of the parental contributions in the TPO and AT department. 
 
The articles of the Stichting Overblijven and the internal rules are available for inspection at 
the management. 
 
 

2. The lunch break 
 
The lunch break is on Mondays, Tuesdays, Thursdays, and Fridays and lasts from 12:00 p.m.               
to 13:00 p.m. 
During that hour, the lunch teacher takes over the class for the lunch break. 
 
All groups have a half hour inside, where they eat their lunches; and a half hour outside on                  
the playground. 
 
Because the youngest children in particular need a familiar face, care, guidance, warmth and              
comforting atmosphere, there are two permanent members per group. 
This is the case of the groups  F1/F2, F2 and Y1. 
 
The groups Y2, Y3, Y4, Y5 and Y6 have one lunch teacher per class and extra supervisors on                  
the playground. 
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3. The lunch teacher and Coordinators 
 
The lunch supervisors are volunteer employees from the Stichting Overblijven to supervise            
the groups and playgrounds during the lunch break. 
The lunch supervisors receive a volunteer allowance from the Stichting Overblijven.  
Agreements are made about their duties and responsibilities. 
 
There are two coordinators, who ensure the smooth running of affairs and also are the fixed                
point of contact for the lunch supervisors, teachers, parents, and the Stichting Overblijven.  
 
There is one coordinator for the International Department (ID) and one coordinator for the              
Bilingual Primary Education Department (TPO) and Abel Tasman (AT).  
The coordinators are in possession of a valid first aid diploma.  
They are the point of contact for incidents and in addition, there are teachers who support                
them in this. The incidents are reported and written down in the incident book.  
 
The coordinator of the International Department (ID) is Aitana Soler Solé and can be              
reached via (06) 15 54 21 53 or a.soler@g-s-v.nl. 
 

3.1. Duties and Responsibilities 
In the classroom: 
 

➔ Encouraging the children to eat what’s in their lunch box. 
➔ Helping to open the packaging or cut up food. 
➔ Monitor the behaviour of the students whilst they are eating and act accordingly. 
➔ Ensure that the tables and the area are clean before they go to the playground. 
➔ Prepare the students to go outside (helping with the jackets, lining up, etc). 

 
In the Playground: 
 

➔ Supervise students walking through the school to the playground. Ensuring that they            
walk quietly and properly. 

➔ Encourage them to socialise with others. 
➔ Set clear and concise playground rules in a positive and encouraging manner. 
➔ Monitor the behaviour of the children at all times in affiliation with the school’s              

rules. 
➔ Ensure that all students are engaged in suitable activities.  
➔ Be proactive and vigilant regarding any situation that may be a cause for concern. 
➔ Take immediate action in escalating or any safeguarding concerns. 
➔ Manage incidents of inappropriate misconduct in line with the Stichting Overblijven           

behaviour policy. 
➔ Ensure that all accidents are recorded in the incident book and report them to the               

coordinator and the teacher in charge, in order that any further and appropriate             
action may be taken. 
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3.2. General rules of conduct 
 
A good approach to children in the event that problems arise is very important.  
How we confront children about negative behavior, can lead to a desired behavior or to 
resistance.  
For example, forcing behavior to be forced often leads to resistance.  
 
It is not effective to teach the children responsibility through the so-called I-messages.  
For example: 'I don't like that ..., I find it annoying that you ..., I think it's a problem that .... 
This is not how we approach and correct the children. 
 
Sometimes a child will continue to show misconduct. In such a case, you can opt for a 
different approach: discuss, prohibit or warn.  
If this does not have the desired result, then punishment is appropriate. 
It must be clear to the child why he / she is being punished.  
The punishment must be immediate and consistently applied.  
 
Possible penalties: 

➔ A child is set apart. 
➔ A child may no longer participate in the game.  
➔ A child must hand in the toy. 
➔ A child is sent inside.  

In this case, please go inside with the child and let them explain him/herself. 
 

Penalties should not happen too often and it should be clear to the child what behavior 
he/she should show in the future. 
 
Much more important than correcting misbehavior is stimulating positive behavior.  
Like giving them a compliment, letting them know that they did a good job or playing with 
them. 
 

3.2.1. Basic pedagogical rules 
 

● Respect 
● We treat each other well 
● We listen to the lunch teachers 
● We are careful with the materials from the school and from others 
● We work according to the agreements made 
● We adhere and respect to the school and playground rules 
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3.2.2. The seven KIVA rules 
 
Starting from this new school year 2019|2020 , the Kiva method will be introduced, as well                
as the seven Kiva rules: 
 

● We want to be a group together because that’s great 
● Angry, sad, happy: keep me in mind 
● We all belong here: me, he/she and you too 
● We are all different, that makes us special 
● We treat each other well 
● We help each other 
● We stand up for each other 

 
For further information check  http://www.kivaprogram.net/program 
 
 

4. Playground 
 
During the entire lunch break, all the playgrounds will have toys for the students to play                
with. 
 
In the componist playground, new toys will be provided. 
The little playground in the main building have all the toys saved in the shed. For a pleasant                  
atmosphere, the coordinators arrange each month a tidy up schedule where every class gets              
a turn. 
 
Groups that play in the big playground will have their toys selected and saved in their                
respective classes. 
 
The materials that are acceptable during the lunch break outside are: 

 
➔ Regulatory soft football ball (red and/or blue-orange, blue ball) 
➔ Colorful ball(s) with a smiley face 
➔ Empty ball 
➔ Soft frisbee 
➔ Jump ropes 
➔ Scoops 
➔ Horse thing 
➔ Elastics 
➔ Ping-pong set 

 
Other toys that are not on the list above will be impounded and brought back to the                 
classroom. 
Misused toys will be confiscated until the end of the lunch break. 
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5. Procedure in case of onderbouw has the day off 
 
During the school year, the onderbouw will have some days off.  
For the big groups, this means they will have a 45 minutes of playground time between                
12:15 p.m until 13:00 p.m. 
These groups will be allowed to play in all the playground from the main building.  
 
During those days, no lunch teachers will be assigned to any class.  
At 13:00 p.m, the teacher will be responsible to pick up their own class and bring them                 
inside. 

 
 
6. Procedure in case of rainy days 
 
In case of heavy rainy days the rain bell will be rung. 
All groups must go inside calmly and in order. 
 
In case the rain stops after half an hour or less, the assigned lunch teacher will bring the                  
little groups outside (if is allowed by the teacher). 
 
We will divide the outside time for the big playground groups as following: 
 

➔ 15 minute for the group of downstairs: 
ID> Y3 and Y4 
TPO> group 4, group 5 and 6B 

 
➔ 15 minute for the group of upstairs: 

ID> Y5 and Y6 
TPO> 6A, group 7 and group 8 
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7. Procedure in case of misconduct 
 
In Stichting Overblijven we think that it's good to let the parents know the procediment that                
we apply in the case of misbehavior by a student at the lunch break. 
Together in collaboration with the teachers, the lunch teachers will handle the procedure             
the same way. 
We believe that we should try to resolve any behavioral problems in collaboration with the               
parents. 

 
Step 1 - Warning from teacher in consultation with the lunch supervisor. 
In this case, a student can be sent inside or he/she is asked to sit in the hallway.  

This always leads to a conversation with the student. 
 

Step 2 - Warning from the coordinator(s) and/or chairwoman from the Stichting            
Overblijven. 
If after the teacher and the lunch supervisor's warning, a student still does not 

adhere to the agreements, a conversation will follow with the coordinator.  

Based on the principle of restorative justice, we want to improve the situation and 

find an appropriate solution.  

The student is given a period of 2 weeks to show improvement.  

 If the student shows no improvement, the coordinator will contact the parents. 

 
Step 3 - The coordinator contacts the parents. 
The parents are informed that there are behavioral problems during the lunch break.  

An appointment will be made with the parents to discuss the situation and to arrive 

at a solution.  

The student is given a period of 5 weeks to show any kind of improvement and to 

show that he/she can keep to the agreements accorded. 

 
Step 4- Suspension from lunch time. 
If the student shows no improvement, the coordinator will contact the parents. 

The student will be suspended for a period of 3 weeks. 

While the student is temporarily suspended, he/she is not allowed to attend 
lunchtime at school and neither at any school property (playground) during that 
hour. 

 
 
 
 
 
 
 

LUNCH BOOK | School year  2019 - 2020 



 
 
 
 
The criteria for proceeding with the above steps are: 

 
➔ Repeatedly running, playing around and shouting in the school. 
➔ Repeatedly uttering curses/swearing/fencing language, fighting, kicking, hitting and 

spitting on the playground. 
➔ Persistent bullying, taking things away, throw things out of the yard, copying 

behaviour, etc. 
➔ Persistent bad handling of school property and material. 
➔ Repeatedly being disrespectful and ignoring corrections from the lunch teachers. 

 
 
Exceptions to following the above steps are: 

 
➔ In the case of fighting, kicking, hitting and / or any kind of physical pain that can hurt 

each other, a warning will immediately follow.  
The parents are called and the student is given a period of 5 weeks to show that he / 

she can keep to the agreements. 

➔ In the case of (physical) violence, where another student is seriously injured, the 
student is immediately suspended for a period of 3 weeks. 

➔ After repeatedly exceeding the criteria, the steps are individually discussed with the 
parents. 

 
 
 
 
The board of Stichting Overblijven GSV 

 
 
Amelia Bakker (chairwoman / teacher)  

Matthijs Vader (treasurer / parent)  

Wenda Veen (secretary / parent)  

Hanneke Grasdijk (teacher)  

Ilse Yarzagaray (coordinator TPO and AT)  

Aitana Soler Solé (coordinator ID) 
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